TRUGNG DAL HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM
~ PHAM NGOC THACH Péc lap - Tu do - Hanh phic
PHONG HANH CHINH QUAN TRI

S6: 42 /TB-HCQT Thanh phé Ho Chi Minh, ngay A4 théng 8 ndm 2022
SON‘%} VAN DEN THONG BAO
04_2} V& viéc chuyén thang ho so dén don vi tir vin thu dén
Ngdy t'mng% nam 00 |

- Ble
T /Qan ctr Nghi quyét sb 45/NQ-HDT- TDHYKPNT ngay 28 thang 01 nam
~ lax f d” ctia Hoi dong Truong vé viée ban hanh Quy c -hé T chitc va hoat dong ctia
ruong Pai hoe Y khoa Pham Ngoc Thach.
. / Can cr Quyét dinh so 2784/QD-TPHYKPNT ngay 27 thang 4 nam 2022
v et — XA A K ek ,
ctia Truong Pai hoc Y khoa Pham Ngoc Thach vé viée ban hanh Quy ché To chirc
va hoat dong ctia Phong Hanh chinh Quan tri Truong DPai hoc Y khoa Pham Ngoc
Thach.
Thuc hién chi dao ctia Ban Gidm hiéu ve viéc don gian héa quy trinh giai
quyét van ban dén, Phong Hanh chinh Quén tri trén trong thong bao dén cdc don vi
thudc Trudng mot s6 ndi dung lién quan dén viée chuyén thang cdc van ban dén
nhu sau:
- Thoi gian thye hién: ké to ngay 11 thang 8 nam 2022
- Phuong thire thue hién: Phong Hanh chinh Quan tri s€ chuyén thang céc
van ban dén (ban goc va hd so trén hé thong E-Office) tir tai khoan Vin thu dén
cac don vi dé chti dong giai quyét theo Iinh vuc céng tac. Truong cac Khoa, Phong,
Trung tdm, Phong kham Da khoa va don vi thudc Truong phin cong nhén sy cua
don vi dén Phong Hanh chinh Quan tri dé ky nhan ho so goc mbi ngay.
- Loai ho so' va don vi lién quan chua tri xir ly:
+ X4c minh vin bang Bac si Da khoa, bang Ctr nhan, Trung cap, Cao déng,
Dai hoc: chuyén Phong Quan ly dao tao Dai hoc.
+ Xé4c minh van biang Bac si ndi trl, bang Chuyén khoa, chimg chi tiéng
anh,...: Phong Quan ly dao tao Sau dai hoc.

+ Xac minh tinh trang hoc tdp nam céng dan...: Phong Cong tac sinh vién.

+ ¥X4c minh chimg chi va Giay chimg nhén dao tan lién tyc: Trung tam Dao
tan nhan e Y 1A
+ Hb so chia cdc thong tin lién quan dén Tai chinh va théng tin c4 nhin

khac sé chuyén truc tiép dén cac don vi lién quan.
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Pinh ky hang tuan, Phong Hanh chinh Qudn tr1 sé€ ra soat, cap nhat lai danh

sach cac loai ho so chuyén thang da dugc Ban Giam hiéu phé duyét va thong béo
dén cac don vi thong qua Béo cao tuan va cudc hop T6 Cong tac hanh chinh.

bau mo1 phu trach: Nguyén Doan Bao Ngoc, chuyén vién Phong Hanh chinh
Quan tri, dién thoai: 076 403 7272, email: ngocndb(@pnt.edu.vn
Phong Hanh chinh Quan tri tran trong thong bdo dén cac don vi dé biet va

trién khai thuce hién./.
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